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RESPECTFUL WORKPLACE STATEMENT

Name of Business fosters a respectful workplace. We value diversity, inclusion, fairness, equality, kindness, and thoughtfulness. We treat all employees with respect and dignity to create a healthy workplace where all employees contribute to and benefit from the business’s successes. 
At name of business, we:
· Respect one another’s values and beliefs
· Recognise diversity as a strength
· Communicate in a respectful manner
· Maintain a workplace that is free from harassment, discrimination, bullying, and violence 
· Support fundamental human rights and avoid participating in business activities that abuse human rights
· Report any inappropriate or unprofessional behaviour or speech
· Clearly communicate the consequences of unacceptable behaviour
· Provide support to those affected by inappropriate behaviour, as well as those who engage in the behaviours
· Take responsibility for our actions and decisions
Respect is:
· Listening without interrupting
· Taking the other person's feelings into consideration
· Keeping an open mind
· Agreeing to disagree
· Trying to understand the other person's viewpoint
· Trust and honesty
· Giving the other person space
· Direct communication
· Building a person up instead of tearing them down
· Not pressuring the other person
In situations where you feel the behaviour or speech of an individual goes against this statement, name of business encourages you to speak confidentially with your manager/business owner about your situation.

________________________________________
Name

________________________________________			_____________________
Signature								Date

It is a best practice to give a copy to your employees for their files.
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A respectful workplace is a healthy workplace. To that end, CFIB has created this
RESPECTFUL WORKPLACE STATEMENT TEMPLATE, that you can customize to fit your business.

How to use this template Important notes:

The statement lays out the rights and e Words highlighted in grey must be
responsibilities of all parties - employer, managers, replaced by information specific to your
supervisors, and staff - to ensure everyone is company.

treated fairly and with dignity. It is a companion
piece to the business’s anti-violence, anti-
harassment, anti-bullying, and anti-discrimination
policies.

¢ We have included some optional tips in
blue; they are to be deleted before printing
this document, along with this page.

* You may need to edit this template to meet
When employees feel valued and respected, it the specific needs of your workplace.
creates a positive workplace environment, which

encourages employees to do their best, helps them
feel fulfilled, boosts morale, and increases loyalty.

We recommend that you clearly communicate
statements like this to all employees, either by
providing each employee with a copy, or by putting
them in a binder in a shared common area. You
should walk through the statements in person with
new hires.

NEED ADVI[:E') Your business is unique, and it requires unique advice. CFIB members unlock exclusive
access to our advisors ready to help you review and implement this statement—and

CONTACT US! &
1-833-568-2342  CFIB@CFIB.CA business owners like you and help them find solutions to complex situations.

the other templates in our resource library. Each year, we support thousands of

This template is provided to you for information purposes only. CFIB cannot be held responsible for its final content or for any subsequent use and
interpretation thereof by the company or a third party.




