Letterhead of Business
(date)
(Name

Address)

Dear (name):

Re: Contract Position

We are pleased to offer you the contract position of (title of the position) located at (address of the farm or location of the property).

Duties and Responsibilities
(provide an overview of the key responsibilities e.g., use of equipment; feeding of animals). (It would be best to prepare the outline of responsibilities and attach the details to this letter)
Start Date and Duration of contract
We offer this contract position commencing on (date).  This contract is for a period of (number of weeks or months – include the end date of the contract).

Pay/Wages
As agreed, you will be paid a rate of ($xx.xx per hour). We will calculate and deduct statutory deductions (Tax, C.P.P., E.I.) for you at source. You will receive a cheque at the end of each week (or other method of pay – indicate how the employee will be paid)
Hours per day or per week  
(In compliance with provincial legislation outline the daily or weekly hours of work)

Vacation
You will be paid vacation pay at a rate (indicate details per province) of your earnings during the period of work. This amount will be paid to you at the end of your contract with us.  
Safety
While working on our property and in our employment it is a condition of your continued employment with us (for the duration of the contract) that you are in full compliance with all of the safety guidelines that we have posted around the property and are required  by the province of (fill in the name of the province)
Law of the Contract
This offer should be interpreted according to the laws of (state the province)
Please provide your signature on one copy of this letter as your acceptance of these terms and conditions that shall constitute an agreement between us.  

Yours truly,

Name of Farmer
Name of Farm or legal business name

I hereby understand and agree to the terms outlined in this letter of contract.

DATED at (Town), this       , day of (month) (year)
Signed: _____________________________             

