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[bookmark: _Toc531084264][bookmark: _Toc531084346][bookmark: _Toc531085321][bookmark: _Toc531088662][bookmark: _Toc531092235]Overview: 
To help your business improve workplace health and safety, CFIB has developed practical business templates to help keep your workplace and employees safe. The documents in this series are designed to help employers meet and achieve good health and safety practices / programs.   
We are pleased to provide you a copy of CFIB’s Accident/Incident/First Aid Log Template 
[bookmark: _Toc531084265][bookmark: _Toc531084347][bookmark: _Toc531085322][bookmark: _Toc531088663][bookmark: _Toc531092236]Recommendations for using this template:
In Canada it is required for employers to have a health and safety program in their workplace. This is a template which you may adapt and use to help implement an effective Occupational Health and Safety (OHS) practices and programs for your workplace. The content of this document is broadly inspired by the Canadian Occupational Health and Safety Regulation, and can serve as an excellent starting point for putting together practical documents which your employees can consult at anytime.
[bookmark: _Toc531082260][bookmark: _Toc531084266][bookmark: _Toc531084348][bookmark: _Toc531085323][bookmark: _Toc531088664][bookmark: _Toc531092237]Important notes:
These documents may require you to edit the content in order to meet the special needs of your workplace, as well as your provincial / territorial legislation.
The documents should be implemented by a senior manager or by the business owner to demonstrate their commitment to health and safety.
It is strongly suggested to periodically update these documents so that they reflect all legislative, regulatory, and internal policy changes. 
As a member of CFIB, your membership gives you access to our business support services.  Our Counsellors can assist members with customizing these templates, but it is always recommended that the final draft be reviewed with a qualified/certified professional (i.e. lawyer).
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[bookmark: _Toc531092238]A few hints on customizing: 
Words highlighted in grey must be replaced by information specific to your company. 
We have also included some optional tips; they are to be deleted before printing this document.
Need customized advice? Contact us!
1 888 234-2232 | cfib@cfib.ca


[bookmark: _Toc531082262][bookmark: _Toc531084268][bookmark: _Toc531084350][bookmark: _Toc531085325][bookmark: _Toc531088666][bookmark: _Toc531092239]This template is provided to you for information purposes only.  CFIB cannot be held responsible for its final content or for any subsequent use and interpretation thereof by the company or a third party.
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We suggest that you remove this introductory page when preparing your company’s health and safety programs.
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The Accident/Incident/First Aid Log is a tool to help you organize First Aid in your workplace. The use of this tool also gives you a better handle on occupational health and safety in your company and helps you focus your prevention initiatives.
[bookmark: _Toc531092240]Accident & Incident Log: 
	Injured person’s 
last name, first name and occupation
	

	Date and time of accident/incident
	

	Description
	

	Nature of injury
	

	Site of injury
	

	First Aid and transport
(Yes/No) First Aider’s name
	

	Signatures
	

	Corrective actions
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[bookmark: _Toc531092241]Definitions: 

[bookmark: _Toc531092242]Nature of injury:	
Bruise
Sprain
Strain
Cut


Burn
Crushing
Fracture/break
Etc.


[bookmark: _Toc531092243]Identifying the site of injury: 
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[bookmark: _Toc531092244]Corrective actions : 
Safety devices
Safer work processes
Eliminating hazards at source
Purchasing individual/group protective equipment
Ventilation systems



Drafting and publicizing emergency procedures
Decluttering and housekeeping
Speaker systems
Procedures
Training
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